Online Giving & Automatic Contributions Instructions

Online Giving Instructions

(See below for Automatic Contributions Instructions.)

1. Loginto Access ACS by clicking on the following link,
https://secure.accessacs.com/access/memberlogin.aspx?sn=96492, or by going to Our Family/Login
on the BranchCreek web site (www.branchcreek.org).

Note: New users should complete the information on the right. An email will be sent to you within
24 hours which will include your login information.
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Welcome to BranchCreek Community Church login
IAmaintenance update will tke place from 12:00 AM July 29th until 6:00 AM July 25th EST. You may not be able to access your data during this time.
Please Login New User Login?
E-mail or User Name Don't have an Access ACS login? Enter your information in the fields below and
click Find Me. An e-mail containing your login information will be sent to you
Paword shortly.
First Name Last Name Suffix
Forgot your password or user name? | v
[CIRemember me E E-mail Address
To fuly aperate the features available, the ﬁ
follawing browsers are recommended:
@ Internet Explorer 7.0 or higher
& Firefox 3.0 or higher
& Safari 3.0 or higher
Click one of the links above to download the
Iatest edition of the browser.
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b

Dane & Intermet H100% v

4 start E/r® 7 @r. [@ac. [ orl.. | /7 Bra...




2. Once you’re logged into the system, click on the “Give Now” button on the home page or click on
“Giving” on the menu bar.

Welcome, John Smith

Home Directories Groups GWing Serving

|| | Want to View...

Iy Complete Profile

My Giving Summary

2009 Year to Date Giving $33500.00 My Giving History
| Remaining June Scheduled Giving $1000.00 Scheduled Giving

2009 Pledge Balance F2000.00

3. On the next page, select the fund you want to contribute to in the drop-down under “Give To.” The
list defaults to “Regular Giving,” but the most common funds are also available for selection. (If you
do not see a fund you want to contribute to, please let the Finance office know and it can be added.)

Enter New Contribution

4. Inthe “Amount” field, enter the dollar amount you want to contribute to that fund, including cents.
5. Leave the “Optional Memo” field blank.
6. For a one-time contribution, leave the “Recurring” check box blank.

7. Click the “Add” button. The fund and the amount you just entered will appear along with a Total for
the contribution.

Enter Hew Contribution Fund you ve added. Total bolow.

Fund Name Gift Amount Mote
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How Reguaring Giving Works




8. Repeat steps 3 — 7 to add additional funds and amounts to your one-time contribution. The “Total”
will update as you add additional funds and amounts.

9. Once you’ve entered all the funds and amounts you want to contribute, confirm the “Total” and
then click on the “Give” button.

10. On the next screen, enter your personal information. Then click on the button next to the correct
“Payment Type.” You may make a contribution using Visa, MasterCard, Discover, or electronic check

(image of a check).

Credit Card Entry Bank Account Entry

John Smith ohn Smith
12345 Main Street 2345 Main Street

215-555-1234

johnsmith@anyemail.cc
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11. Enter your credit card or bank account information and click on the “Submit Payment” button.

15-555-1234

johnsmith@anyemail cc

om Obmsd O ) =

23456739

II

Congratulations! You’re all done!



Automatic Contributions Instructions

Please Note: Automatic contributions (recurring contributions) will begin on the day of the week
and date you set up the automatic contribution. (You’ll notice the “Starting” date field cannot be
updated.) So, if the day of the week or the starting date that the contribution is taken matters,
please set up the automatic contribution on that day of the week and/or that date. For example, if
you get paid every other Friday and want the contribution to come out on the following Sunday,
you will need to set up your automatic contributions on a Sunday following a pay day. Please
contact the Finance office if you have questions about this.

1. Loginto Access ACS by clicking on the following link,

https://secure.accessacs.com/access/memberlogin.aspx?sn=96492, or by going to Our Family/Login
on the BranchCreek web site (www.branchcreek.org).

Note: New users should complete the information on the right. An email will be sent to you within
24 hours which will include your login information.
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Welcome to BranchCreek Community Church login
A'maintenance update will take place from 12:00 AM July 29th until £:00 AM July 29th EST. You ma ime.
Please Login New User Login?
E-mail or User Name Don't have an Access ACS login? Enter your information in the fields below and
click Find Me. An e-mail containing your login information will be sent to you
Password shortly.
First Name Last Name Suffix
Forgot your password or user name? [ | [ |
[remember me E E-mail Address
To fully operate the features available, the E
fallowing browsers are recommended:
e Internet Explorer 7.0 or higher
» Firefox 3.0 or higher
+ Safari 3.0 or higher
Click ane of the links sbove to download the
latest edition of the browser.
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2. Once you’re logged into the system, click on the “Give Now” button on the home page or click on
“Giving” on the menu bar.

Welcome, John Smith

Home Directories Groups GWing Serving

|| | Want to View...

Iy Complete Profile

My Giving Summary

2003 Year to Date Giving $33500.00 My Giving History
| Remaining June Scheduled Giving $1000.00 Scheduled Giving

2009 Pledge Balance F2000.00

3. On the next page, select the fund you want to contribute to in the drop-down under “Give To.” The
list defaults to “Regular Giving,” but the most common funds are also available for selection. (If you
do not see a fund you want to contribute to, please let the Finance office know and it can be added.)

Enter New Contribution

4. Inthe “Amount” field, enter the dollar amount you want to contribute to that fund, including cents.
5. Leave the “Optional Memo” field blank.

6. Click on the “Recurring” check box. Recurring payment options will appear.

Enter New Contribution

Give To Optional Memo
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7. Under “Schedule Frequency,” select how often you want the recurring contribution to be given.

8. Under “No Payments After,” simply enter a date when you want the last contribution to be given. As
an alternative, you may enter the number of times you want the contribution to be given before it
stops. If you want it to continue indefinitely, simply enter 01/01/2019 in the date field.
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Click the “Add” button. The fund and the amount you just entered will appear along with a Total for
the contribution.

Enter Hew Contribution 7 Faud you ve added. Total below.

Fund Mame Gift Amount Note

Reqular Giving $100.00 Yes L O
Total F10:0.00
Give To Amount Optional Memo Recurring
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| ¥ou must cick Give to commit the contributions ksted above. |

How Requring Giving Works

Repeat steps 3 — 9 to add additional funds and amounts to your recurring contribution. The “Total”
will update as you add additional funds and amounts.

Once you’ve entered all the funds and amounts you want to contribute, confirm the “Total” and
then click on the “Give” button.

On the next screen, enter your personal information. Then click on the button next to the correct
“Payment Type.” You may make a contribution using Visa, MasterCard, Discover, or electronic check
(image of a check).

Credit Card Entry Bank Account Entry

John Smith John Smith
12345 Main Street 12345 Main Street
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215-555-1234

johnsmith@anyemail.cc
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13. Enter your credit card or bank account information and click on the “Submit Payment” button.

Congratulations! You’re all done!



